Stonewall Scotland

Please complete this form in type.  If you require any more space in any section, please continue on a separate sheet of paper.  You can save your form on your PC and either e-mail or post it to us.
PERSONAL DETAILS

	Surname:                                                                    Title:           Mr   Mrs   Miss   Ms



	First name:

	Address:



Telephone numbers 

	Home:                                              Work:                                       Mobile:


	Email address:  




QUALIFICATIONS/TRAINING

	Please include names of educational institutions, the titles and duration of courses, as well as the qualifications and dates passed.




CURRENT/MOST RECENT EMPLOYMENT

	Current employer's name and address (if applicable)



	Post held
	Final salary

	Date started


	Date ended (if not in employment)


	

	How many days off work through illness have you had in the past two years?

Over how many occasions?


OTHER WORK EXPERIENCE - PAID AND UNPAID (most recent first; please continue on a separate sheet if necessary)
	Position Held, 

Employer's name & 

Dates of employment
	Description of Duties


	
	




	Please use this space to explain why you are applying for this job and to relate your experience, skills, knowledge, and attributes to the job description and appointment criteria. You should use this space to tell us anything else about yourself that you feel relevant to your application and which is not covered elsewhere. (Please complete using no more than the two sheets provided) 





	


General

Do you have skills/experience in the following areas:  (Where relevant please tick)
	Typing/word processing                                             Yes         [   ]         No         [   ]
If yes, please indicate your typing speed, and any software packages with which you are familiar
Spreadsheet software                                                Yes         [   ]         No         [   ]
If yes, please list the software packages with which you are familiar
Database software                                                     Yes         [   ]         No         [   ]
If yes, please list the software packages with which you are familiar
Internet & email software                                           Yes         [   ]         No         [   ]
If yes, please list the software packages with which you are familiar



Have you ever been convicted of a criminal offence?  If yes, give details unless this is a spent conviction that does not have to be declared. 

	Yes       [   ]            No         [   ]

	If you were offered this position when would you be able to begin work with Stonewall?




REFEREES

	Please give details of two referees, including your current employer and another recent employer.  References will only be requested if an offer is made.

	Name


	Name


Address

	
	

	In what capacity does this person know you?


	In what capacity does this person know you?

	To the best of my knowledge the information contained in this application is true and correct and can be treated as any subsequent contract of employment.

Please note that the withholding, falsification or omission of relevant information by a successful candidate are grounds for disciplinary action.

Signed..................................................................      Date.........................................



	Please return this form to

Bob Langridge by e-mail: bob.langridge@stonewallscotland.org.uk  
Please mark the subject line “Private and Confidential”
Or by post to: Bob Langridge, Stonewall Scotland, 9 Howe Street, Edinburgh, EH3 6TE

Please ensure to mark your envelope “Private and Confidential”
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Communications, Campaigns and Events Manager
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